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•	 CHOOSE A PASSAGE.
	 First choose fiction or nonfiction. Then choose a topic! 

•	 FILL IN THE BLANKS.
	 As you read, watch for the missing words! For each missing word, you will see four 

possible answers. Choose the best word to “fill in the blank.”

•	 TAKE YOUR TIME.
	 Take all the time you need. It usually takes about 10 minutes to finish a passage. 

•	 CHECK YOUR SCORE.
	 When you finish a passage, you will get a reading score. Your score is called a “Lexile 

measure.” An example of a Lexile measure is “450L.” The Lexile “scale” goes from 200L  
to 1700L. A beginning reader is at 200L. The average high school graduate is 1150L.  
A very advanced reader is at 1700L. 

	 Each time you read a passage, you will find out your Lexile measure. Sometimes your 
score will go up. Other times it may go down. Over time, your score should go up as 
your reading level grows.

Practice 
Reading 

Online

Get Your 
Reading Score

WWW.TOTALREADER.COM
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•	 FIND BOOKS THAT ARE RIGHT FOR YOU.
	 Your Lexile measure is more than a score. It is a tool for choosing books.  

Here’s how it works:

	 Books are measured on the same scale as your reading score. Arthur Goes to Camp  
is 350L. The Harry Potter books start at 880L. 

	 Total Reader can help you look for books in your Lexile range. Your Lexile range 
begins at 100L below your Lexile measure. Your Lexile range ends at 50L above your 
Lexile measure.

              

	

	 Let’s say your Lexile measure is 600L. What happens if you choose a book that is 600L? 
You should be able to understand most of it. But you should not expect to understand 
all the words. It will be challenging. But it won’t be frustrating.

	 Reading in your Lexile range can help you become a confident reader.

Find Books  
to Read

WWW.TOTALREADER.COM
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•	 SET READING GOALS.
	 You can use your Lexile measure to set goals for yourself. You can set a goal for this month. 

You can set a goal for this year.

	 High school students take special tests before graduation. Many states assess your Lexile 
measure on these tests. You can set a goal to be ready for these tests.

•	 KEEP USING TOTAL READER
	 Total Reader helps build your reading skills. It always provides passages in your Lexile 

range. The passages will be challenging. But they won’t be frustrating! You can practice at 
your own pace.

	 Thanks for using Total Reader!

Plan for 
success

WWW.TOTALREADER.COM
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Step 1:
•	 Log in at  

www.totalreader.com

•	 Click on the green 
“Reading Zone” button

•	 Your Reading Zone  
will open.

How to Use 
Total Reader

Let’s get started! If this is the first time you have used Total Reader, start with Step 1.

If you have used Total Reader before, start with Step 6B. Please go to page 12.

Your teacher may want you to read a sample passage. You will practice “filling in the 
blanks.” Instructions are on page 22.

WWW.TOTALREADER.COM
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Step 2:
•	 Click “Start Now.”

•	 Everyone gets started by 
reading five paragraphs. 
They are called 
diagnostic paragraphs. 
They help us find a 
starting point for you.

•	 You will only read  
the five paragraphs the 
very first time you use 
Total Reader.

WWW.TOTALREADER.COM
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Step 3:
•	 Begin reading the 

paragraphs!  
When you come to a 
missing word, click 
on the green number. 
Four word choices 
will appear below the 
paragraphs.

•	 Click on the word  
that best completes the 
sentence.

•	 Choose carefully!  
You will not be able  
to change your answer.

WWW.TOTALREADER.COM
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Step 4:
•	 Keep reading until you 

fill in all the blanks. 
You must complete the 
blanks in order.

•	 It’s OK if you don’t 
know all the words.  
Do your best!

	 TIP:  
	 Please do not use a 

dictionary. Do not get 
help from a friend.  
This is like getting 
measured for shoes. 
Total Reader needs to 
measure your skills.

WWW.TOTALREADER.COM
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Step 5:
•	 Click on  

“How did I do?” 

•	 You will find out how 
many of your answers 
were correct.

•	 Congratulations!  
You are on your way to 
finding out your Lexile 
measure!

•	 Now  you can start 
choosing passages to 
read. After you have 
read 6-8 passages, you 
will get a reading score. 
The score is called your 
Lexile measure.

WWW.TOTALREADER.COM



TOTAL READER STUDENT TRAINING GUIDE

10

DO YOU HAVE TIME 
TO CONTINUE 
READING?
If the answer is yes:

•	 Click on “Select 
Another Story.”

•	 Then continue  
with Step 6A.

If the answer is no:

• 	 Click on “Exit.”  
Then click on “OK.”

• 	 When you have 
time, come back  
to Total Reader. 
Start with Step 6B.

WWW.TOTALREADER.COM
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Step 6A:
•	 Your library will open. 

You will see a list of 
topics to choose from.

•	 Scroll through the 
list. Find a topic that 
interests you.

•	 To choose a passage, 
click on a title.

Please go to Step 7.

WWW.TOTALREADER.COM
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Step 6B:
•	 Log into Total Reader.
•	 Your My Progress page 

will open.
•	 Click on the green 

“Reading Zone” button.
•	 You will see a list of 

topics to choose from.
•	 Scroll through the 

list. Find a topic that 
interests you.

•	 To choose a passage, 
click on the title.

WWW.TOTALREADER.COM
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Step 7:
•	 An introduction to the 

passage will open.

•	 Please read the 
introduction. It tells 
you about the passage.

	 You can also see about 
how long it should take 
to read the passage.  

•	 If you are interested, 
click “Read Now.”  
The passage will open.

•	 If you are not  
interested, no problem!  
Click “Select  
a Different Story.”

	 Select another title. 

	 After you find a passage 
you want to read, click 
“Read Now.”

WWW.TOTALREADER.COM
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	 TIP:  
	 After you click “Read 

Now,” the passage 
will open. You should 
complete it right away. 
You cannot come back 
to it later, even if you do 
not finish. You can only 
open a passage one time.

	 What if I don’t have 
time to finish a passage?

	 It’s OK. Your answers 
will not be counted.

WWW.TOTALREADER.COM
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Step 8:
•	 Begin reading  

the passage.

•	 When you come  
to a missing word,  
click on the green 
number. Four word 
choices will appear 
below the passage.

•	 Click on the word  
that best completes  
the sentence.

•	 Choose carefully!  
You will not be able  
to change your answer.

	 TIP:
	 Please do not use a 

dictionary. Do not get 
help from a friend. This 
is like getting measured 
for shoes. Total Reader 
needs to measure  
your skills.

WWW.TOTALREADER.COM



TOTAL READER STUDENT TRAINING GUIDE

16

Step 9:
•	 After you finish, 

Total Reader will ask 
whether you enjoyed 
the passage. 

•	 Please rate how well you 
liked the passage.

•	 Now you will find out 
your results. 

WWW.TOTALREADER.COM
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Step 10:
•	 Click on “How did I do?” 

•	 You will find out how 
many of your answers 
were correct.

•	 After you have read 6-8 
passages, you will find 
out your Lexile measure. 
Your Lexile measure will 
appear below your name.

•	 Each time you complete 
a passage, your new 
Lexile measure will 
appear.

	 TIP:
	 Sometimes your score will 

go up. Sometimes your 
score will go down. Or 
your score may stay the 
same. That is normal. 
Over time, your Lexile 
measure should go up. 
What should you do if 
your Lexile measure goes 
down over time? Please 
ask your teacher for help.

WWW.TOTALREADER.COM
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What should I 
do if I accidently 
click the Exit 
button?
Total Reader can help!

Total Reader will ask you, 
“Are you sure you want to 
exit?”

If you want to keep 
reading, click “Cancel.”

If you really want to exit, 
click “OK.”

If you exit before you finish 
the passage, you will not be 
able to read it again. 

WWW.TOTALREADER.COM
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track your 
progress!

Step 1:
•	 Click on the  

“My Progress” tab.

•	 Your report will open.

Step 2:
Check out your report!  
It shows:

•	 Your current Lexile 
measure. 

•	 Your Targeted Reading 
zones.

•	 Your reading growth  
on a graph.

•	 The number of times 
you have used  
Total Reader.

•	 All of the passages you 
have completed.

WWW.TOTALREADER.COM
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Find a Book!  

Step 1:
•	 Click on the “Suggested 

Reading” tab.

Step 2:
•	 Your reading list  

will open. The reading 
list shows books you 
may like.

•	 It’s easy to find more 
books. Click on the 
green button to “Search 
the Lexile Database.”

WWW.TOTALREADER.COM
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Step 3:
•	 A new web site will 

open. It lets you search 
for a book by Lexile 
measure.

•	 Now you can look for 
books in your Lexile 
range. Your Lexile range 
is from 100L below to 
50L above your current 
Lexile measure. 

•	 You can also look up a 
book’s Lexile measure. 
You can search by title 
or author.

•	 Do you want to read 
a book outside your 
Lexile range? Go ahead! 
Experiment to figure 
out what works for you.

WWW.TOTALREADER.COM
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READ A SAMPLE 
PASSAGE.

Total Reader lets you take 
a practice test. It shows you 
a sample passage. 

It will help you learn  
how to use Total Reader. 
You will not get a score.

Step 1:
•	 Log into Total Reader.

•	 Click on “Sample 
Passage” under your 
green Reading Zone 
button.

•	 Your Reading Zone  
will open.

WWW.TOTALREADER.COM
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Step 2:
•	 The introduction  

for the sample passage 
will open.

•	 Please read the 
introduction. It tells 
you about the passage.

	 You can also see about 
how long it should take 
to read the passage.  

•	 Click “Read Now.”

•	 The passage will open.

WWW.TOTALREADER.COM
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Step 3:
•	 Begin reading the 

passage.

•	 When you come to a 
missing word, click on 
the green number. Four 
word choices  
will appear below  
the passage.

•	 Click on the word that 
best completes the 
sentence.

•	 Choose carefully!  
You will not be able to 
change your answer.

	 TIP:  
	 Please do not use a 

dictionary. Do not get 
help from a friend. This 
is like getting measured 
for shoes. Total Reader 
needs to measure your 
reading skills.

WWW.TOTALREADER.COM
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Step 4:
•	 Finish the passage. 

•	 Now you will find out 
your results.

WWW.TOTALREADER.COM
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Step 5:
•	 Click on  

“How did I do?” 

•	 You will find out how 
many of your answers 
were correct.

•	 When you have finished, 
click “Exit.”

	 NOTE:
	 This passage is a sample. 

So you will not get a 
reading score.

	 You can take the sample 
passage as many times 
as you want.

WWW.TOTALREADER.COM
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